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General Governor's Office

Moose International

FORWARD

- Brothers:

This handbook is mtended to be a useful tool to provide you with information :
and guidelines that will not only clarify the process to elect officers, but ensure a

smooth . transttion of officers with optimal efficiency for the iodge zmd its
membetship.

This handbook 1n no way supersedes the Constitution and General Laws of the
Loyal Order of Moose, currently in effect, which should be read in 1ts entirety and
specifically Chapter 33 that explains the election process.

We hope this handbook will answer any questions you have regarding the

election process. However, if you are confused or still have a question about the
procedutes mvolved you should:

(1) Study the General Laws (Chapter 33) and this handbook 1o ciaﬂfy the poimnt
of issue 1n question,

~ (2) After studying the General Laws, if you are still unsure ot unclear on the
- point or issue, talk with other experienced members (Le. Past (Jovu:nors) your
District President, a State Ofﬁcer ot your State, Regional ot Provincial
| _Manager :

(3) Afref exhausting (1) and (2) above, if dme allows, submit your questidﬁ iﬁl_' _
writing, to the General Governot’s office for clasification. If notand timeis of

~ the essence, call the General Governor’s office for assistance at (630) 966-2207.
_' -Wﬁt{eﬁ quesﬁons may be faxed to (630) 966w2208

Good Lucki '
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Steven F. Greene
General Governor

(Revised January 2010 — Please disregard all previous editions)
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CHAPTER ONE

INTRODUCTION

A. Purpose of Elections.

Every lodge 13 required by the
Constitution and General Laws to hold an
election of officers in April each year. The
only exceptions are: (1) a newly instituted
lodge, (2} one that has received written
approval from the General Governor, based
upon membesship action, or (3) an emergency
situation requiting the election to be changed
or waived.

Every lodge is incorporated and trequitred
to have corporate officers. The corporate
officers: President, Vice-President, Secretary,
and Treasurer ate the elected Governor,
Junlor  Governor,  Administrator  and
Treasuter, respectfully. The election of
officers s tmportant because lodge metbers
are simultaneously efecting both the fraternal
and corporate officers of the lodge. The
corporate officers are legally tesponsible for
the corporation and have a fiduciary respon-
sibility to protect and preserve cotpotate
assets.

A progression through the chairs of the
 lodge is recommended for the best interest
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and success of the lodge. While 1£ 13 not
compulsory, in those cases where progression
through the chairs 1s followed, more qualified
and expertenced officers are elected resulting
m continued good business practices in the
lodge and social quarters.

However, if this 1s not possible, the
information in this booklet and the “Question
and Answer” section should be carefully
reviewed to avoid any possible misunder-
standing or confusion in connection with the
nomination and election of officers.

This information should be made
avatlable to the Nominating Committee for its
meetings. Consequently, many questions can
be settled immediately, which would
otherwise require correspondence and delay if
referred to the General Governor's office for
deciston.

We ate confident that if you properly
understand this information, the nomination
and election of officers will proceed in a
cortect manner and cooperation and harmony
will prevall within the lodge and its
membership.
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CHAPTER TWO

ELECTED LODGE OFFICERS

A. Responsibilities Of Officers

The Nominating Committee should
famsliarize itself with the varous duttes and
responsibiities of each office in otder to
convey this mformation to prospective
candidates. Primary responsibilities include:

Governor:

He shall preside at all lodge meetings,
presetve order, apply and enforce all the laws
of the Order and appoint certain officets,
chairmen of standing committees and the
auditing committee as requited by the General
Laws, He shall chair the House Committee,
Admissions Committee, be a2 member of most
othet lodge comumuttees and ovetsee the
deposit of lodge funds. He, or the Treasurer,
shall sign all checks drawn by the
Administrator.  He shall order members
dropped or expelied from the rolls when
deemed propet, ovetsee visitation of the sick
and, when requested, make arrangements for
memotial setvices.

The Governor may impose treasonable
fines upon lodge members for offenses o
misconduct committed in his presence m
meetings, anytime on lodge property or
duning lodge sponsored activities off lodge
property. Any member failing to pay the fine
within thirty (30) days after written notice may
be dropped from the rolls of the lodge.

He may declare any office vacant {except
Jr. Past Governor) if the office holder has had
three unexcused absences (See Section 35.11),
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Junior Governor:

Duting the absence of the Governor, he
presides over meetings of the lodge and
House Commuttee. In case of vacancy in the
office of Governot, he becomes the Acting
Governor and performs all the duties and
responsibilities of the office of Governor. He
is a member of the House Commuttee,
Mooseheart-Moosehaven Admissions Comm-
ittee, and petforms all other duttes required by
the laws of the Order.

Prelate:

He s a member of the House Committee
and, in the absence of the Govetnor and
Junior Governor, presides over the delibera-
tlons of the lodge, He performs all other
duttes required of him by the laws of the
Otrder. He serves on the Auditing Commuttee
as a member, but not as 1ts chairman. It 15 his
duty to visit the sick, disabled and distressed,
whenever possible, and make 2 full report at
each lodge meeting,

Treasurer:

He shall receive and receipt (nitial) all
deposit slips of the lodge, and with the
Govemnor and Administrator, be custodian of
all securiies and perform all other duties
required of him by the laws of the Order. He,
or the Governor, shall sign all checks drawn
by the Administrator. He shall relinquish all

- lodge property to his successor.

He petforms the duties and responsi-
bilities of Administeator if that office becomes
vacant untll the Board of Officers appoints an
Acting Administrator, or the lodge elects an
Administeator. '
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Trustee(s):

They shall mventory all furnmture and
fixtures and other physical property of the
lodge at least once each year, examne and
approve all bills {except recurting overhead
items) and make recommendations regarding
theit payment. They shall perform all other
duties as required by the laws of the Otder
The Trustees shafll compie an  annual
mventory of the physical property of the
lodge 2and 2 monthly mventory of
merchandise for resale

Junior Past Governor:

The office of Junior Past Governor is not
an elective posttion, but s served by the
retining Governor, if that term was completed
and began before November 1st In the event
the retiring Governor cannot setve of Is
unavatable, the next avaiable Past Governot,
who completed his term in order of junsority,
shall serve. Past Governor is a condition and
not an office. He may declare the office of
Governor vacant if the Governor is absent
from three (3) regular/genesal membership
meetings of the lodge, Board of Officers’
meetings, House Committee meetings, lodge
enroliment ceremonies of 2 combination
thereof without being excused from the
presiding officer(s),

B. Qualification

Only lodge members whose dues are paid
and 1n good standing may be considered for
elective office. To be an elected officer of 2
lodge, the officer must be a member of that
lodge. The offices of Treasurer and Trustee
only require that the member be 1 good
standing at the tme of the Nominating
Cornmittee report.

A member is not eligible for the office of
Governor, Junior Governor or Prelate unless
his membershup m the lodge in which he
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secks office equals or exceeds six {6) months
preceding the date of the election. (This does
not apply to a newly mstituted lodge.)

A member must have served at least one
(1) term {twelve (12) full moaths] i another
elective office [not a combmation of one (1)
year 1n elective offices] of the lodge mn which
he seeks office before his name may be placed
i nomination for the office of Governor.

Exemption from these qualifications
requires a special dispensation from the
General Governor and will only be granted in
exceptional eircumstances. A special dispensa-
tion will only be granted after the General
Governor  recetves a  letter signed by a
majority of the Nommating Committee
stating that no other qualified member has
applied for that specific office.

FORM A in the “Forms” section of this
hanndbook can be wused to request a.
dispensation for a member who has less than
six (6) months service 1 the lodge if the
Nomunating Commttee desires to place him
on the ballot for an office with this minitmum
fequirement.

FORM B in the “Forms” section of this
handbook can be wused to request a
dispensation for a member who has not
served a complete twelve (12) months term m
another elected office of the lodge, and the
Nominating Committee desires to nominate
him for the office of Govesnot.

No elected officer shall be eligible to
serve more than two (2) consecutive terms
in any one (1) office unless a dispensation
1s obtained from the General Governosr. A
dispensation will only be granted in
exceptional  circumstances and  for
compelling reasons. (Note: This provision
does not apply to Administrators. Acting
Admmistrators serve for a petiod not
exceeding six (6) months. Elected
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Administrators serve for a term  of
satisfactory service.)

FORM C m the “Forms” section of this
handboock can be wused to request a
dispensation for a member who has served
two consecutive terms in an office The
Nomimating Committee  must want  to
nominate the member for a third term and
not have recerved any other applications for

that office.
C. Eligibility Requirements

Any member desiting to mun for an
elective office shall submit his pame to the
Nominating Committee at least one (1) week
ptior to the date the Nominating Committee
15 required to make #s report at a
regular/general membetship meeting.

(Suggested  format for  submitting name for
consideration by the Nominating Committee)

L Brother ,
(Indlude first, middie fand/or rickname} and last name)
wish (o be coonsidered  for e  office of

{state title of ofiica}

I recogriize the responsibiiiies and duties of the office and
am willing o devofe the necessary fime ard effort required
by the ofifce if elected,

Slgnature

Date
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A member under suspension because of
disciplinary chatges preferred against him, is
ebgible as a candidate for election to office if
his dues are current and he i1s not otherwise
disqualified If found pguilty of a charge
affecting his membership, or if he has been
removed from office rendering him meligible
t0 hold office for three (3} years, the office
shall be declared vacant and the lodge shaill
proceed to fill the vacancy according to
Section 33.10 of the General Laws. No
member shall be eligible for election to more
than one (1) office m the lodge at the same
time.

D. Ineligibility

Any member removed from office by the
General Governor for disciplinary reasons, or
who resigned from office at the request of the
General Governor, 1s not elgble to hold
office agam for a three (3} year pesiod except
upon prior written dispensation from the
General Governor. If the penalty fixed on a
disciplinary charge 15 “Removal from Office”,
by a Commissione, the removed officer shall
thereafter be ineligible to hold any office
except by special dispensation from the
General Governor. An office declared vacant
m accordance with Section 3511 of the
General Laws is not consideted a "removal"
from office.
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CHAPTER THREE

NOMINATING COMMITTEE

A. Appointment

The Nominating Committee is probably
the most important committee of the fodge.
Success of the lodge depends to a great extent
on this committee nominating good officer
candidates to the membership. Members of
the Nominating Committee should not
consider this duty lightly. Careful evaluation
should be given to individual qualifications
{with particular emphasis on leadership
ability), and the willingness of each individual
to contrbute his time and effort to the best
Interests of the lodge.

The Governor shall appoint the
Nominating Committee not later than the last
tegular/general membership meeting in
Februaty for the general election, and not
later than three weeks (3) prior to any special
election. The committee must give a verbal
report in the regular/gencral membership
meeting and, in additton, give the Admin-
tstrator written notice of the time and location
of the committee’s meeting(s). The notice
st be attached to the lodge mmutes.

The Nominating Commiitee is composed
of:

1, Eight (8) elected officers of tbe
lodge.

2. Five (5) Past Governors in their
order of juniority by service in that
lodge (if the lodge has so many
avatlable.)

3. Five (5) members of the lodge to be
‘appointed by the Governot, who ate
either appointed officers, committee
chairmen or  Past Governors
(honorary ot by service), '
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A larger committee may be assembled
when the lodge deems it necessary for the
good of the lodge. The Govemor of the
lodge 1s generally the chawrman of this
committee, but if the Governor declines,
another qualified member may be appointed
by the Governor to chair the committee,

B. Procedure

To properly perform its duties, it is
recommended that the Nominating Commi-
ttee hold at least three (3) meetings. The first
meeting should be used to establish the
general rules of procedure to be followed by
this committee. The committee should
interview all members desiting to be
nominated prior to deciding who will be
nominated. All actions of the Nominating
Commuttee shall be by majority vote.

The Nomunating Committee's ptimary
responstbility is to select at least one (1)
member for each of the elective offices fo be
fidled. Any nomination must be based upon
the member's qualifications, his desire to run
for office and his availability to serve. The
committee may nominate more than one (1)
member for a particular office for the
membership's consideration. The committee
may also on its own consider and recommend
qualified candidates.

To provide for open and candid
discussions regarding the qualifications of
members desiring to be nominated for office,
comments made by committee members
during meetings of the Nominating
Committee should be held in the strictest of
confidence. '
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C. Reporting

A written report listing the nominees by
office must be presented to the lodge at a
regular/general membership meeting. This
report must be submitted at least two (2)
weeks prior to the date of the genetal or
special election. These names are placed upon
the official lodge ballot for those offices
requiring use of paper ballot {versus voting
sign of the Order). No nominations may be
made from the floor. The written copy of the
Nominating Committee report must be
attached to the lodge regular/general
membership eeting minutes. A sample
report of the Nominating Committee is
mcluded in the “Forms” section of this
handbook labeled as FORM D. After the
written report has been given to the lodge, the
Nominating Committee is  automatically
dissolved. Subsequent elections require the
formation of a new committee.

D. Vacancies

On or after November 1%, if a vacancy
occurs in any elective office other than
Governor or Administrator, the office shall be
filled by appointment by the Governor until
the next general election, subject to approval
of the membership. On or after November 17
if a vacancy occurs 1n the office of Governos,
the appointment shall be by the Board of
Officers, subject to approval of the member-
ship until the next general election. All
vacancies occurring on or after November 1%
shall be filled by appointment. A special

~election cannot be held.
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Vacancies occurting prior to November
1" shall be announced at a genesal
membership meeting by the Governor and
filled by special election. The Governor must
appoint a Nominating Committee whenever a
special election is required by virtue of 2
vacancy due to a death, resignation or
forferture of an office {except Administrator).
This  reformation of the Nominating
Committee is a niew cominittee appointed n
accordance with the General Laws. The

Nominating Committee is not a standing

cominittee,

In those situations requiring 2 special
election, the Nominating Commitiee should
perform its responsibilities promptly and
should deliver its report to the lodge at a
regulat/general membership meeting  as
quickly as possible after its appointment and
organization. The special election may be held
not less than two (2) weeks followmg the
written and verbal report of the Nominating
Comrruttee. If the office(s) ate uncontested
and no member tejected for the ballot, the

election may occur after the nominating

committee report, at the same general
meeting,

For good cause shown, the General
Governor may issue a special dispensation
waiving any election and authorize the
vacancy be filled by appomtiment.

The General Governor may deelare any
office vacant for a wviolation by the office
hoider of the General Laws or pohicies of
Moose International and appoint 2 qualified
member of the lodge to fill the vacancy

created.
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CHAPTER FOUR

PETITIONING

A. Requirements/Eligibility

Any eligible member who has submitted
his name to the Nominating Committee for a
specific office and not nominated, who
desires to be nominated for that office, may
have his name placed upon the official ballot,
by valid petition, for that office only.

If the Nominating Committee nominates
a member for a particular office and the
member declines to run for that office, he
may not later change his mind and run for the
same office by petition. A member nominated
for an office to which he did not express an
iterest and who has declined the nomination
for that office, may be considered for another
office by submitting his name to the
Nominating Committee for the office he
desires. If he is not nominated for the office
be seeks, he may submit a valid petiion for
that office.

The petition must contain signatures of at
least ten (10) percent of the lodge's first five
hundred (500) members and five (5) percent
of the membership in excess of five hundred
(300). All signers must be in good standing
and not in arrears for dues at the time of
signing the petition. The petition must contain
the member's prnted name, Moose
membership identification number, signature
and the date he signed it.
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B. Procedures

Pettion sheets, similar to FORM E in the
“Forms” section of this handbook can be
obtained from the lodge Administrator after
the close of the meeting at which the
Nominating Committee makes 1t report to the
lodge of the nominees. Any signatures
appearing on a petition: prior to the report of
the Nominating Committee are invalid and
void.

The properly completed petition must be
delivered to the Admunistrator at least one (1)
week before the regular or special election.
No paid employee of the lodge shall be
inmvolved in  any electioneering or the
circulating of petitions. Petitions may be
circulated on lodge property in accordance
with reasonable rules established by the
House Committee. Reasonable rules usually
mclude a prohibition against circulating 2
petitionn at meetings, special social events,
during meals, efe.

C. Invalid Petitions

No petition shall be honored that carzries
signatures placed upon it ptor to the official
report of the Nominating Committee to the
membership at a regular/general membership
meeting. The Admunistrator should initial and
date all blank petition forms before handing
them out to qualified petitionets.
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CHAPTER FIVE

CAMPAIGNING

A. Policy.

The printing, circulating or distrtbution of
. resolutions, letters, tickets, other wrtten or
printed matters, or through any electronic
media by a member or anyone acting on his
behalf, suggesting, recommendmng, opposing
or containing the names of any proposed
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candidates for office, is strictly prohibited.
Electronic media does not include the use of
the telephone. For any violaton of this
section, the General Govemor may suspend
the membership of the offending member(s)
and, declare the election of such officer(s)
vord and order a new election. Vetbal

campaigning 1s allowed,
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CHAPTER SIX

ELECTION COMMITTEE

A. Appointment.

The Governor shall appoint an Election
Committee composed of three (3) good
standing members of the lodge, who are not
officers or candidates for elective office. They
shall conduct the election, pass on all
questions concerning the election, count the
ballots and make wrtten repott to the lodge
of the election results,

B. Procedure.

The Election Committee 15 responsible
for secunity and at no time shall any ballots or
the ballot box be left unattended by 2 member
of the comruittee. The committee toust ensure
that only members of the lodge in good
standmg are allowed to vote. Ballots should
be counted (not numbered) to verify the
number of members voting with the number
of ballots used. The ballots shall remain in the
possession of the Electon Committee for a
period of forty-eight (48) hours after the
clection. The ballot box must be sealed and
mitialed by the Election Committee membets,
If there is no written challenge to the election
within forty-eight (48) hours, the ballots shall
be destroyed.

C. Reporting.

Upon completion of the voting, the
Election Committee will retive to the back of
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the lodge room to count the ballots, After the
ballots have been tallied, the Election
Commuttee prepares, signs and files a written
report with the lodge. The presiding officer
verbally reads the report to the lodge.

A sample report of the Election
Committee 1s tocluded 1n the “Forms™ section
of this handbook as FORM F. It is required
that each member of the committee sign the
report and the report be attached to the lodge
frunutes,

D. Election Challenges.

If written challenge is made to a metmber
of the Election Commuittee within forty-eight
(48} hours of the closing of the election, they
shall mpound the ballots pending final
determmation by the Election Committee, the
General Governor or  appeliate  tribunal
Challenges or complamnts regarding the
elecion process must be made fo the
Election Commmittee. The challenger must be
allowed to witness the recount along with the
Election Commuittee,

(Reminder - The Election Committee
must keep a record of all ballots sssued. The
haliots shall not be mumbered After the
election has been decided, the ballots must be
held for at least forty-eight (48) houss in the -
event a challenge 1s made.)
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CHAPTER SEVEN

VOTING/ELECTION

A. Voting Sign of the Order.

For those offices having only one (1)
norpinee, the lodge may (by approval of the
membership) dispense with the necessity of a
paper ballot and conduct the election using
the usual voting sign of the Order. This must
be decided at a regular/general membership
meeting priot to the election and should
immediately  follow  the  Norpinating
Committee’s written report of the nominees
selected. Typically, an election by the voting
sign of the Otdetr will be held for all
uncontested offices and an election by paper
ballot for only contested offices,. However, it
Is permissible to conduct an election by paper
ballot for each nominee. Any “uncontested”
nominee rccewing one (1) "yes" vote is
automatically elected, as "no" votes are not
counted The purpose of conducting an
election by the voung sign of the Order 15 to
streamline the election process and alleviate
the unnecessary use of a paper ballot.

If the voting sign of the Osrder has
previously been approved and is going to be
used for election of uncontested offices, this
method must be used for all uncontested
offices. At the beginning of the meeting when
the election is held, the chair should read to
the mmembetship the Nominating Committee’s
report of the committee’s nominees who have
no opposition. The chair calls for 2 motion to
adopt the recommendation of the Nomma-
ting Committee and to elect those
uncontested nominees for the offices
specified.  After receiving a motion and a
second, the chair would ask all those in favor
to raise their hands and then all those
opposed to raise their hands. In the unitkely
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event the “no’s” should prevail, all the
candidates shall then have their names placed
upon a paper ballot and the election shall
proceed. If 2 nominee receives one “yes” vote,
he is automatically elected since "no" votes
are not counted.

(Note: If anyone doesn’t like this
system, they sbould submit their name for
nomination and run by petition if not
nominated. Otherwise, 2 member has no
basis to complain or vote someone down
if they aren’t willing to serve or at least get
another qualified member to run for
office. The only time that elections are by
simple majority vote is when the petition
process is not used and nominations are
made from the floor with prior approval of
the General Governor,)

B. Paper Ballot.

A paper ballot must be prepared for each
office having two (2} or more nominees
(nominated by the Nominating Committee or
by petition). A sample of a paper ballot is
ineluded in the “Forms™ section of this
handbook as FORM G. [f there are two (2)
candidates for an office to be voted on, the
candidate receiving a majority of votes cast
for cach office is declared clected. If more
than two (2) candidates are on the ballot for
any office, the candidate receiving a plurality
of votes cast is declared elected. A unanimous
ballot or election by acelamation is not
appropriate in a contested election.
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C. Australian Ballot.

A lodge may by majosity vote elect to use
the Australian ballot. This is a ballot extending
over a period of tune, usually several hours
versus being conducted during the meeting,
This type of ballot can be useful to lodges
with shift wotkers and other situations
whereby it is difficult for some members to
attend meetings. Obviously, this decision
must be made in advance of the election. A
vote to use the Austtalian ballot may be heild
at any regular/general membership meeﬁng
ptior to the election including the meeting at
which the teport of the Nominating
Committee is made. During the vote to utibize
the Australian ballot, the location and hours
of balloting must also be established. If time
permits, hours and location of the balloting
should be published in the lodge newsletter
This same information should be posted in
the lodge. The vote to utilize the Australian
ballot must precede each general election by
at least two (2) weeks. The election may not
be held on any day other than the day of a
regular/ general membership meeting,

Empostant:  If the Australian ballot 1s
used and the elecion is costested and
declared void by the General Governor, the
lodge will theteafter be prohibited from using
the Awustralian ballot unless a  special
dispensation is issued by the General
Governot.

D. Election.

The general election shall be held at the
first regular/general membership meeting in
Apdl, providing the election follows the
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report of the Nominating Committee by a
Jeast two (2) weeks. Ewven if there is only one
{1) candidate for each office, an election must
be held The election cannot be waived by

the lodge.

If the election is held during the lodge
meeting, (versus Australian ballot method) it
should be the first order of business after the
meeting is openied. A late artiving member
may be allowed to vote if the election 1s still in
progress. Only members who have their dues
paid up to or beyond the date of the election
and are in good standing are eligible to vote in
the election of officers.

A member may oanly vote for one (1}
candidate for each office. No absentee ballot,
write-in ballot or proxy shall be allowed
Each member desiring to vote must do so in
person. After all ballots have been cast, the
Election Cotmnittee retites to count and
tabulate the ballots. "This should take place in
the lodge room if space permits.

In the case of a tie vote, the nominees
may elect to have the presiding officer flip a
coin, cut cards, or choose to have another
election for that office, with only the tied
nottinees being considered.

Regardless which method is used
(Australian ballot or election during the
tegular/general membership meeting) the
election must conclude in time for the
Election Committree to count and tabulate the
ballots and give the results to the presiding
officer who announces the election results.
This announcement may be the last item of
business before closing the meeting.
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CHAPTER 8

INSTALLATION OF OFFICERS

A. Requirements.

All elected officers shall be installed at the
last meeting of Aprl, or at a specal
mnstallation ceremony approved by the lodge
Board of Officers poot to April 30,

The Junior Past Governor {(who served as
such dumng the past year) shall be the
mstalling officer of his lodge If for any

16 of 38 Downloaded Froﬁlﬁszw.MooselntI.org

reason, the Junior Past Governor cannot act,
any Past Governor of the Order, appointed
by the Governor-elect may conduct the
mstallatton ceremontes. The Installation
Ceremony for Lodge Officers 1s contaimned in
the Handbook for Installation of Officers.

All duly elected and installed officers shall
take office as of roadnight, Aprd 30,
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- Officers

QUESTIONS AND ANSWERS

Does the lodge have the right to nominate
and elect officers without following the
nominating procedure?

No,

Must the Nominating Committee confine
its recommendationis to the names,
submitted to it?

No. The Nominating Committee shall
select at least one (1) candidate for each
office to be filed from the names
submitted or it may reject any names, and
make other nominations.

Just because a4 member's name is
considered  during  the Nominating
Comunittee meeting, 1is the name
automatically placed on the ballot as a
candidate?

No. The Nominating Cormmittee must
consider the qualifications, abiity and
willingness to serve of each suggested
nomunee. {See answer to question 2.)

Can the Nominating Comimittee nominate
an Administrator?

No. The selection of an Administrator is
made by the Board of Officers and voted
upon by the membership. There is no
contest in the selection of an
Administrator. The Administrator elected
by the Lodge serves for a term of
satisfactory  service The Board of
may name an  Acting
Admanusteator {without lodge approval) to
serve for a period not to exceed six (6)
months.

5.
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Can a Trustee, whose term will not expire
for one (1) or two (2) years, be nominated
for Governor ot some other office?

Yes. But he must resign his present
office; therchy creating a vacancy that
shall be filled at the regular or special
election, His resignation must be effective
on April 30 for regular elections and
effective on the actual date of a special
election. He must have completed at least
one (1) year in an elective office in the
lodge to be ehgible for the office of

Goverior.

After a candidate is nominated, can he
verbally solicit support by asking other
tmembets to vote for him at election time?

Yes. However, there can be no printed ox
wrtten. materials cuculated (e, letters,
tickets, resolutions, sample ballots, etc.).
Verbally asking a member for his support
18 allowed.

In the nomination and election of lodge
Trustees, can names be placed on the
ballot without designating the specific
office?

No. The mumber of votes cast for each
candidate cannot determine the office to
which each 15 elected,

May blank space be provided on a baliot
so that names may be mserted at the
election?

No. The ballot shall carry only names of

those nominated by the Nominating
Committee oz by valid petition.
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13.
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What 1s juniority of a Past Governor?

Juniority means the order in which he
most receatly acquired title by service
Honorary Past Governors ate aot
included in the juniosity list.

Can a Past Governor be a candidate for
office? :

Yes. If he is otherwise eligible.

Can a2 member be eligible for election to
more than one (1) office in the lodge at
the same Hime?

No.

Who are eligible as candidates for the
offices of Treasurer, Trusteer

Any good standing member of the
lodge,

Can petitions be circulated in the lodge o
social quarters arear

Yes. Reasonable rules should be
established i advance by the House
Committee to govern solicitaion at
particular functions. At no time may a
“paid” employee of the lodge circulate
petitions. Good standing members of the
lodge may assist a petiioner in obtaining
the required signatures for his petition.

May a lodge hold its general election of
officers at any time it may determine?

No. Our laws provide that officers shall
be nomated at the last meeting in March
of each year and shall be elected at the
first meeting in Apsl, providing the
electon follows the teport of the
Nominating Committee by at least two (2)
weeks.

15.

16.

17.

18.

19.

20.

By what authority may the Australian
ballot be used?

The lodge may, by majority vote, elect to
use the Australian Ballot The vote must
be conducted at a general membership
meeting at least two (2) weeks in advance
of the election.

Is a member whose membership card
expires March 31 eligible to vote in the
general election?

No. The fificen (15) day grace period for
a member to pay his dues does not qualify
him to vote, as he will not be i good
standing on Apzil Tst A member must
have a membership card paid up to or
beyond the date of the election.

Is 2 member whose membership card has
expited eligible to vote In a special
election?

No.

In voting, what constitutes (2) a majority,
2 or less candidates, (b) a phuality, 3 or
more candidates?

A majority or plurality is when a
candidate recerves more votes than any
other candidate for the same office.

When should officers be installed?

At the last meeting in Apsl, or at 2
spectal installation ceremony apptoved by
the Boatd of Officers ptior to April 30%,
New terms begin May 1%,

Can the Governor vote at the election of

_ Officers?
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Yes. Ie has the tight to same vote as any

other good standing member.
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21. Who officially represents the lodge as a

22.

23,

24,
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representative to a Supreme Lodge
Convention or as a delegate to the state or
provincial association?

It is recormmended the Governor and
Adminstrator be the lodge’s representa-
tives. However, any good standing
member selected by the lodge member-
ship may serve as a representative,
delegate or alternate. Each lodge is
entitled to have two (2) representatives to
the Supreme Lodge. Representation at
state, territoty or provincial assoclation
conventions, conferences, meetings, etc. is
required, '

Should a sample ballot be printed in the
lodge publication immediately following
the report of the Nomunating Comumttee?

No. A sample ballot should not be
printed until sufficient time has elapsed to
permit petitions. After the petition petiod
has expired, the lodge may post a sarmple
ballot or Iist of nominees for each office.

Can a candidate have the name he i
known by used on the ballot in lieu of his
given namer

Yes,

The 3-year trustee was appomted by the
Governor in Januaty and approved by the
metnbership at the following
regular/general membership meeting.
Does both the 2-year and 3-year trustee
offices have to be declared open m the
upcomng general election to be held in
Apnl?

Yes. The General Laws states that the
appointment s effective only until the
next general election.

25,

26.

27.
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The Governor was elected and instalied to
filt the vacated office on QOctober 1. Can
he run for the office of Governor again
the following year?

Yes. He can run the following year,
however, that will be his second term and
ke wili not be zllowed to run a third time.
If the Governior was appointed after
November 1, it would not be considered 2
term for the purpose of serving two (2)
CONsecHiive terms.

Is a Past Governor of another lodge who
has transferred into your lodge considered
a Past Govemor of your lodge?

No. He 1s a Past Governor of the lodge
m  which he actually served and 15
considered a Past Governor of the Order.
He is not a Past GGovernor of your lodge
because he has not fulfilled the condition
of having completed a term as Governor
of your lodge.

Is the lodge required to post or publish
the mectings and schedule of events of
the Nominating Committee, and for
general or special elections?

No. It is only required that the
Nominating Committee provide the
Adminustrator with & written notice and
give a verbal report at a regular/general
membership meeting, Although it s not
necessaty, there is nothing that prohibits
posting or publishing this information.
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‘The following sample schedule is provided fot
a lodge that meets on the second and fourth Wednesday of each month

NOMINATING/GENERAL ELECTION NOTICE

4% Wed FEB* Report of Nominating Comrmittee time and place
of meetings.

3 Wed MAR Last day for members to submit name to be
considered for nomination to destred office.

4™ Wed MAR*  Nominating Committee Repott of those
nominated.

1% Wed APR Last day for those eligible to submit petitions
to the Administrator.

27 Wed APR¥* General Election.

(* Regulat/general membership meeting days.)
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FORM A

FORMB

FORMC

FORMD

FORME

FORM F

FORM G
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FORMS

Request for Dispensation — Less than six-months in Lodge

Request for Dispensation ~ Less than 12-months in elective Lodge

office.

Request for Dispensation ~ Serve Third Term
Sample Report of the Nominating Commii:t:ee
Sample Nomination Petition

Sample Report of the Election Committee

Sample Ballot
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FORM A — Less than six-months in Lodge

Request for Dispensation

From: Nominating Committee of Lodge No.

To: General Governor's Office

Date:
DISPENSATION REQUEST FOR MEMBER WITH LESS THAN MINIMUM QUALIFICATIONS:

The Nominating Commiftee has met and hereby certifies that there is not a qualified
member seeking or available to be nominafed for the office of . No
quafified member that has been & member of this lodge for at least six months has submitted his

name. We are requesting a dispensation to allow Brother .
MiD » to have his name placed in nomination for the office of

Listed below are the members of the Nominating Committee, including sufficient
signatures to constitute a majority of the commitee:
Name . Phone Number Pasition Signature
Govemor
Junior Govemnor

Prelate

Treasurer

1-Yr Trustee
2-Yr Trustee
3-YT Trustee
Administrator
Past Governor
Past Governor
Past Govemor
Past Governor
Past Governor
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FORMS B — Less than 12-months in elective office in Lodge

Request for Dispensation

From: Nominating Committee of Lodge No.

To: General Govemnor's Office

Bate:
DISPENSATION REQUEST FOR MEMBER LESS THAN 12-MONTHS IN ELECTIVE OFFICE:

The Nominating Committee has met and hereby certifies that there is not a ‘qualified
member seeking or available to be nominated for the office of Governor. No qualified member
that has served af laast one term in another elective office in this lodge has submitfed his name,

We are requesting a dispensation to ailow Brother .
MID ... 10 have his name placed in nomination for the office of Governor.

Listed below are the members of the Nominating Committee, including sufficient
signatures to constitute a majority of the commitiee:

Name Phone Number Position Signature
' ' Governor

Junior Governor

Prelate
Treasurar

1-Yr Trustee
2-Yr Trustee
3-Yr Trustee
Administrator
Past Governor

Past Govemor

Past Govemnor
Past Govemor
Past Governor
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FORM C — Serve Third Term

Request for Dispensation

From; Nominating Cormmittee of {.odge No.

To General Governor's Office

bate:
DISPENSATION REQUEST FOR MEMBER TO SERVE A THIRD TERM:

The Nominating Commitiee has met and hereby certifies that there is not a qualified

member seeking or available to be nominated for the office of . We
are requesting a dispensation to allow Brother .
MID , fo have his name placed in nomination for the office of

for a third term.

Listed below are the members of the Nominating Committee, including sufficient
signatures to constifute a majority of the committee:
Narne Phane Number Position Signature
Gavemor
Junior Governor

Prelate

Treasurer

1-¥r Trusiee
2-Yr Trustee
3-Yr Trustee
Administrator
Past Governor

Past Governor

Past Governor

Past Governor

Past Governor
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FORM D — Sample Report of the Nominating
Committee

Report of the Nominating Committee (Sample)

The Nominating Committee submits the following nominations for the
offices indicated:

John Johns - Govemor

Scott Smith - Junior Governor
Henry Heath - Prelate

Dennis Downs - Treasurer

Peter Porter - 3-Yr Trustee
Bruce Boxer - 3-YTr Trustee

The following members submitted their name for the specific office
indicated, but were not nominated by the Nominating Committee:

Fred Farley - Jr. Govemor
Eddie Eastery - Treasurer

The above two members are eligible to run by petition. The petition must
comply with the requirements of Section 334 of the General Laws. The
completed petitions must be delivered to the Administrator no iater than one (1)

week prior to the date of the election.

The above report was also verbally given by the Nominating Committee at

the regular/general membership meeting heid on '
in accordance with Section 33.3 of the General Laws.

Keith Killjoy, Chairman
Nominating Committee
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FORM E — Sample Nomination Petition

Nomination Petition

The undersigned good standing members of
Lodge No, » Loyat Order of Moose hereby nominate
» @ good standing qualified member

of the lodge, for the office of

Printed Name MID# Signature Date

IMPORTANT NOTE: This petition cannot be signed until affer the
report of the Nominating Committee on the lodge floor.
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FORM F — Sample Report of the Election Committee

Report of the Election Committee

A. Unconiested Offices

Number of votes cast 38
Number of votes necessary to be elected _ 1
John Johns (Governor) received 38
Scoft Smith (Junior Govemor) received 38
Henry Heath (Prelate) received 37

B. Contested Offices

Number of votes cast 38
Number of votes necessary to be elected 20
(1) Office of Treasurer
Dennis Downs received 28
Eddie Eastery received 9
(2) Office of 3-Year Trusiee
Peter Porter received 26
Bruce Boxer received )

C. lliegal Voles Cast

Write-in votes for Charlie Counts for Trustee 2
1 ballot with both names checked for Trustee {rejected) 1

Dan Delbert, George Golf Luke Ludwick
Chairman Commitieeman Committeeman
Election Commitiee Election Commitiee Election Commitiee
33 of 38 Downloaded From: www.Mooselntl.org Posted Online: 03/19/2013

26




34 of 38 Downloaded From: www.Mooselntl.org ' Posted Online: 03/19/2013



FORM G — Sample Ballot

ELECTION OF LODGE OFFICERS
LODGE NO.

Governor

John Johns Ll

Junior Governor

Scott Smith |
Prelate
Henry Heath |

Treasurer {(Vote for one)
Dennis Downs Ll
Eddie Eastery Ll

Trustee (3-Year} {Vote for one)
Peter Porter Ll

Bruce Boxer |

After voting, fold ballot once and deposit in
the ballot box or hand deiiver to a member
of the Election Commitiee,
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